
South Carolina Farm to School 

Informational Webinar 

2016 – 2017 RFP 



Overview 

 Farm to School Introduction & Description 

 Eligibility & Grant Overview 

 Program Requirements 

 Required Reporting 

 Budget Overview 

 Timeline of Sub-grant 

 Application Format, Content, & Instructions 

 Submission Process & Deadline 

 DEADLINE: May 6, 2016 5:00PM 



Introduction & Background 

 Collaborative effort 

among multiple state 

agencies DHEC 

SCDA 

CLEMSON SCDE 

SCDSS 

 Started as a 2-year project 

funded by the Centers for 

Disease Control and 

Prevention 
 

 National Farm to School 

Network 



Core Goals 

 Increase the number of SC Grown products served in 

 schools 

 
 Provide education to food service directors, cooks, and 

food service staff on SC Farm to School practices 

 Promote healthy eating 

among children through 

hands-on learning 

activities 



Definition of Terms Used 

 Local Food: For this program, local food is defined as 

food grown in South Carolina. 

 

 School Garden: For this program,  a garden can be 

defined as a container garden, a raised bed garden, or an 

in-ground garden at the school. 



Eligibility 

 To be eligible, a school MUST meet the following 

requirements: 

 Participate in the National School Lunch/Breakfast 

Program* 

 Have an ADM (Average Daily Membership) that is 50% or 

more eligible for free and/or reduced-price lunch 

 Not have received funding to implement the SC Farm to 

School Program within the last three years  

* Participation in the National School Lunch/Breakfast Program indicates schools must serve meal(s) that meet 

Federal requirements, and they must offer free or reduced-price lunches to eligible children. 

 



About the Grant 

 Estimated, number,  and range of awards 

 We anticipate awarding up to 10 grants, with each grant 

totaling about $4,000 

 
 Funding period 

 August 1, 2016 - June 1, 2017 

 All funds must be spent during this period 



Program Requirements 

• Purchase SC Grown produce 

• Serve and promote SC Grown produce 

• Integrate Farm to School through hands-on learning 

• Establish or revitalize a vegetable and/or fruit garden 



Purchase SC Grown Produce 

1. Purchase SC Grown fruits and vegetables from at least 

 one of the following local sources: 

  Directly from a farmer 

 From a farmers’ market 

 Through distributors/processors who  

buy from local farmers 

 From a grower’s cooperative 

 From a grocery store 

 Other sources approved by the 

 SC Farm to School  

 Program Coordinator  



Serve and Promote SC Grown Produce 

2. Serve and promote SC produce in the school cafeteria: 

 At a minimum, the school must purchase and serve at least 

two locally grown fruits or vegetables per month. 

 Publicize the monthly featured locally grown fruits or 

vegetables as “Fresh on the Campus” through Certified SC 

Grown certification. Signage will be provided to grantees. 

 

    



Integrate through Hands-on Learning 

3.  Integrate Farm to School through hands-on learning: 

 In classrooms, through activities such as taste tests, and 

incorporating nutrition/agriculture education into classroom 

activities. 

 Out of classrooms, through activities such as visiting a farm, 

visiting a farmers’ market, or inviting a local farmer to make a 

presentation at the school. 



Establish or revitalize a vegetable and/or 

fruit garden at the school 

4.  Establish or revitalize a vegetable and/or fruit garden 

 at the school. 



Additional Requirements 

Farm to School Team & Required Reporting 



Farm to School Team 

 Establish a Farm to School Team 
 Members of the team should include the food service 

director, principal or administrator, and a staff member who 

works with students.  

 Can also include someone from the community (ex: 

farmer, parent, business leader, master gardener) 
 

 

 

  At least 2 members of the team MUST attend the 2016 

Farm to School Action Institute on August 10, 2016 in 

Columbia, SC. 



Required Reporting 

 Submit monthly 

 Menus and production records identifying the locally grown 

produce that was served and where it was purchased  
 

 

 

 

 

 

 

 

 

 Submit mid-year and year-end 

 Photos of garden progress  

 Respond to a short survey 

 Expense report* 

*A budget template will be provided at the Action Institute 



Example of a school menu 



Budget 

 Budget should NOT be submitted with application 

 

 IMPORTANT NOTE: Funds cannot be used 

 To purchase foods that are served as part of the National 

School Lunch/Breakfast Program reimbursable meal. 

 For community residents or adults who are attending school 

functions where students are not present. 

 

 Guidance will be provided by the Farm to School 

Coordinator throughout the grant period 



Timeline of Sub-granting Process 

Date Activity/Action 

 April 6, 2016 Technical Assistance Webinar will be posted online: 

http://scfarmtoinstitution.com/farm-to-school/grantees/  

This webinar can be viewed at any time beginning April 6, 2016. It will provide 

an overview of the SC Farm to School Program and a review of the application 

process. 

May 6, 2016 5:00 p.m.,  Deadline for Receipt of Application 

Late May 2016 Approximate time for Notification of Awards 

August 10, 2016 2016 Farm to School Action Institute—Mandatory Training for Grantees 

Columbia, SC 

Date TBD August 

2016 

2016 Farm to School Culinary Training—Mandatory Training for Grantees 

  

June 1, 2017  Grant funding cycle ends 

June 30, 2017 Deadline for Grantee Final Report  

http://scfarmtoinstitution.com/farm-to-school/grantees/
http://scfarmtoinstitution.com/farm-to-school/grantees/
http://scfarmtoinstitution.com/farm-to-school/grantees/
http://scfarmtoinstitution.com/farm-to-school/grantees/
http://scfarmtoinstitution.com/farm-to-school/grantees/


Application Format,  

Content, & Instructions 



Format 

 Narrative Format 

 Adhere to the font, format, page limit, and organizational 

requirements listed below: 

Length of Narrative Maximum of 5 pages for the narrative 

only;  page limit does not apply to any 

other part of the application. 

Required Font/Font Size Times New Roman/Font Size 12 

Margins 1” on all sides 

Page Numbers Insert page numbers on the bottom right position. 

Spacing All narrative pages must be double-spaced.  Charts and 

tables can be single- spaced. 



Selection Criteria 

 Applicants scored on 100-point scale 

• Applicants will be notified by e-mail the status of their applications 

• Scores may not be appealed 

• Unfunded applicants may request a review of the process up to 30 days following 

notification 

Narrative Sections Points  

Available 

Description of School and Children 5 

Explanation of Benefits of SC Farm to School  15 

Program Description 60 

Partnerships and Collaboration 20 

Total 100 



Content 

 Application Cover Page, Assurances, and Terms and Conditions 

must have all appropriate signatures 

 Application Narrative Content (include heading for each section) 

 Description of School and Children (5 points) 

 Include the school to be served, including the county in which the school 

is located, and participation in the National School Lunch/Breakfast 

Program. Include information on the total enrollment and the percentage 

of students that are eligible for free or reduced price lunch. 

 Explanation of Benefits of SC Farm to School (15 points) 

 Explain the need for the SC Farm to School Program and describe the 

describe the opportunities and advantages the school, students, and 

community would receive.   

 Explain how the benefits will enhance learning conditions 



Content (cont.) 

 Project Description (60 points) Present the program details for 

the schoolõs SC Farm to School activities 

 Plans for purchasing SC grown fruits and vegetables from local 

sources (15 points) 

 Explains how the school will make these purchases, such as directly from 

a farmer, from a farmers’ market, through distributors/processors who 

buy from local farmers, and/or from a grower’s cooperative. 

 Plans for serving and promoting SC grown produce at school (15 

points) 

 Explains how produce purchased locally will be included on the school 

menu. 

 Presents plans to purchase and serve at least two (2) SC locally grown 

fruits or vegetables on the menu each month and describes how the 

Certified SC Grown program will be promoted. 



Content (cont.) 

 Plans to integrate Farm to School through hands-on learning (15 

points) 

 Explain how your school will integrate SC Farm to School into 

classrooms through activities such as taste tests and incorporating 

nutrition/agriculture education into classroom activities. 

 Explain your plan for out-of-classroom activities, such as visiting a farm or 

farmers’ market or inviting a local farmer to make a presentation to 

students. 

 Plans to establish or revitalize a vegetable and/or fruit garden at 

the school (15 points) 

 Explain how your school will establish a vegetable and/or fruit garden.  If 

you will revitalize a garden, explain the plans to do so. If you are new to 

gardening, please explain your interest in having a garden at your school.  



Content (cont.) 

 Partnerships and Collaboration (20 points) 

 Identify the members of your Farm to School Team. The Farm to 
School Team is a project implementation team that works 
together to complete the project tasks.  Members should include 
the food service director, principal or administrator, and at least 
one staff member who works with students. Additional team 
members could include a farmer, parent, business leader, 
community leader, or a master gardener.  

 Identify a Team Leader who will be responsible for managing 
the project and completing the activities, including: 

 Purchasing SC grown fruits and vegetables  

 Incorporating SC produce at the school 

 Integrating Farm to School through hands-on learning activities 

 Establishing or revitalizing a vegetable and/or fruit garden 

 



Deadline & Submission Procedures 
 1.  Only eligible and complete applications that adhere to all 

guidelines and directions will be reviewed and considered 
for funding. 

 
  2.  Content of submitted applications must be original. If a 

school district submits separate applications for each school 
in the district, each application must be original in content. 
No generic submissions will be accepted.  Applications that 
are plagiarized from the Internet, other grants, or other 
resources will not be considered for funding. 

 

 3. Applications will not be returned, so please keep a copy 
for your records. 

 

 4. Applications must be submitted electronically as a single 
document attached to an e-mail. 



Deadline & Submission Procedures 
5. The e-mail subject line must read “[insert applicant school’s   

name]’s Farm to School 2016-2017 application.” 
 

 6. The e-mail must be sent to scfarmtoinst@scda.sc.gov  

 

 7. Applications that are faxed, mailed, or hand-delivered in 
hard (paper) copy will not be accepted. 

 

 8. All applications must include signatures on all required 
forms (i.e., Application Cover Page, Required Signatures, 
Assurances, and Terms and Conditions).  Stamped signatures 
will not be accepted.  Signed forms should be scanned and 
included with the electronic submission copy. 

mailto:scfarmtoinst@scda.sc.gov


DEADLINE 

No later than 5:00PM on 

Friday, May 6, 2016  

Emailed to: 

scfarmtoinst@scda.sc.gov 

 
http://scfarmtoinstitution.com/farm-to-school/grantees/   
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